[image: A logo with text and orange swoosh

AI-generated content may be incorrect.]
Your Full Name
City, Country 
Phone 
Email

Professional Summary
A concise 2–3 sentence snapshot highlighting your strongest skills, key achievements, and the value you bring.

Core Skills
· Skill 1 (e.g., Project Management)
· Skill 2 (e.g., Data Analysis)
· Skill 3 (e.g., Customer Communication)
· Skill 4 (e.g., Adobe Suite)
· Skill 5
· Skill 6
(Aim for 6–10 skills)

Professional Experience
Job Title | Company Name
Month Year – Month Year / Present | City, Country
· Start each bullet with a strong action verb (Led, Developed, Improved, Designed, Coordinated, etc.)
· Use numbers whenever possible (e.g., “Increased sales by 23%”, “Served 4-5 Clients per day”).
· Highlight impact, not just tasks.
· Include 3–6 bullets per role.
· Any Key Projects 

Previous Job Title | Company Name
Month Year – Month Year | City, Country
· Bullet point
· Bullet point
· Bullet point
Education (Optional)
Degree Name (e.g., BA in Business Administration)
University Name — Graduation Year
Optional extras: Relevant coursework, honours, GPA (if strong).

Certifications & Training (Optional)
· Certification Name — Issuing Organization — Year
· Training or Course — Provider — Year
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